Instructions for Login into the NCTVET Practice Site:

1. Go to http://nctvetpractice.heart-nta.org

2. Click on Login (see red circle)
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3. You will see this page

Log in Is this your first time here?
Hil For full access to courses you'll need to take a minute to create a new account
Username for yourself on this web site. Each of the individual courses may also have a
one-fime "enrolment key", which you won't need until later. Here are the steps:
Password 1. Fill out the New Account form with your details.
2. An emall will be immediately sent to your email address.
[ Remember username 3. Read your email, and click on the web link it contains.
Login 4. Your account will be confirmed and you will be logged in.
5. Now, select the course you want to participate in.
Forgotien your usemname or password? 6. If you are prompted for an "enrolment key" - use the one that your teacher
has given you. This will "enrol” you in the course.
Cookies must be enabled in your browser (7) 7. You can now access the full course. From now on you will only need to enter
your personal username and password (in the form on this page) to log in
and access any courges T nave enrolled |

Some courses may allow guest access
Create ne
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4. You will need to Create New Account if New account
you do not have one for the site - Chooseyour usmame and passvord ot
5. You will see this page S
a. Add username: This should be T e s et e 4 e ] e { e ) i s k)
your email address (yahoo, et
gmail, hotmail etc) *More detals
b. Add a password that you can -
remember - Password must i o
have a Capital Letter, a Fitame:
Number, a Symbol and must —
be 8 characters in length when -
counted -

There are ecuired Selds in this form marked *


http://nctvetpractice.heart-nta.org/

Add the same email address which was used for the username twce
Add First Name and Last name

Parish in the field for Town

Country that you are from (Jamaica is already there by default)

C.
d.
e.
f.

g.

6. You will get this message below, asking that you check the email which was used

Click Create my new account
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D Confirm your account

An email should have been sent to your address at  youremail@yahoo.com
It contains easy instructions to complete your registration.

If you continue to have dificulty, contact the site administrator.

Continue

7. Check to see if you got a confirmation email sent to the email used (check your Junk
folder as well)
a. Ifyou did not receive one, your account should still be created
b. You can now use it to Login

8. Example of Email confirmation email sent

NCTVET Practice Assessment Site: account confirmation

Admin User < admin@heart-nta.org =
John Doe
Hit  John Doe

A new account has been requested at '"NCTVET Practice Assessment Site’
using your email address.

To confirm your new account, please go to this web address:

httpe//nectvetpractice. heart-nta.org/login/confirm. php?data=j2s2bd EBAPPLOOE/keishamck3:2Evicised0yahoo%2Ecom

In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator,

Admin User

admin@heart-nta.org

9. Copy the web address in email and paste in your Internet browser (if not hyperlinked)



10. You will then get this message below
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D Your registratien has been confirmed

Thanks, John Doe

Your registration has been confirmed

Courses

1. You can now select any course and click on the tests to practise your online assessment.
Enrol yourself'in each course so that you can do the tests.

D Courses

» INFORMATION TECHNOLOGY AND COMMUNICATION

v Collapse all

» METAL ENGINEERING

» FOOD AND BEVERAGE PROCESSING
» BUSINESS SERVICES

» COMMUNITY SERVICES

» AUTOMOTIVE SERVICES

12. Click on the Quick Tools to the right under USEFUL RESOURCES to see how to do the
tests!




